REV. 05-00

COVBI NED GENERAL AND VERBATI M | NSTRUCTI ONS

For the

ADM NI STRATI ON OF NAVY- W DE ADVANCEMENT EXAM NATI ONS FOR

ACTI VE DUTY AND NAVAL RESERVI STS NOT' ON ACTI VE DUTY

(E-4 - E-T7)
These instructions are applicable to all pay grades E-4 through E-7
exam nation cycles and will remain in effect until superseded. These
instructions should be filed with the Advancenent Manual (BUPERSI NST
1430. 16 series) so they wll be available for use in subsequent

exam nation cycles. Additional copies of these instructions are
avai |l abl e at NETPDTC s web site (WAN cnet.navy.m|/netpdtc) or by
writing to Commandi ng Officer, NETPDTC N321, 6490 Saufley Field Road,
Pensacol a, FL 32509-5240.

Descri ption of NETPDTC 1430/ 2 Answer Sheet (Orange)
l. Instructions to the Exam ner Prior to Adm nistration
Il. VerbatimlInstructions to Candi dates

V. Post -adm ni stration I nstructions

I. Description of NETPDTC 1430/2 Answer Sheet (Orange) The NETPDTC 1430/ 2
(Rev 1-97) Answer Sheet is orange and supersedes all other answer sheets.

It is the only answer sheet acceptable by NETPDTC. The matchi ng wor ksheet
formis NAVEDTRA 1430/2 (Rev 8-92) (S/N 0115-LF-014-6900). \When conpleting
t he NETPDTC 1430/ 2 Answer Sheet, which is designed for scoring on an optica
scanner, ensure you follow directions as they are given. The optica
scanner is very sensitive. No unnecessary marks shoul d appear on the sheet
as they may cause erroneous scoring. Under no circunstances should the
answer sheet be folded, stapled, spindled or nutil ated.

I1. Instructions to the Exam ner Prior to Admnistration It is inportant
to mai ntain standardi zed test procedures. The scores of all candidates
tested are conparable only if all exam ners give exactly the sane
instructions. Personnel supervising exam nations should be thoroughly
famliar wth these instructions before the exam nations are adm ni stered.
The exam nations nmust be nonitored continuously. Proctors should wal k about
the roomto guard against cheating. The follow ng preparations should be
made:

a. Provide an adequate supply of soft bl ack-I|ead pencils (#2 hardness or
el ectrographic) with erasers. No other marking device shall be used.

b. Provide an adequate supply of scratch paper.



c. Provide an adequate supply of answer sheets (NETPDTC 1430/ 2)
(Rev 1-97) (Orange).

d. Provide an adequate supply of Advancenent Exani nation Feedback sheets
(Yellow). One Advancenent Exani nati on Feedback sheet is part of the
exam nation materials for each candi date.

e. Ensure the followng materials are avail able for candi dates
participating in the indicated rating:

(1) Bearing Rate Slide Rule FT, STS

(2) Nautical Slide Rule FT, M\, ETV(SS)

(3) Towed Array D/ E Range Fi nder STS

(4) At least three sheets of DVMA Form 5090 BM ETV(SS), EW
(Maneuvering Board Paper), parallel FT, M\, CS, QV
rul ers and dividers SM

(5) Two sheets of musical manuscript paper MJ
(note 1)

(6) Calculator for Vertical Aerial PH
phot ography (note 2)

(7) Speed sol ver FT, STS

Note: 1. Any candidate may use | og tables and slide rules.
Musi ci ans are not authorized to usenusical slide rules.

2. All exam candi dates may use sol ar or battery-powered,

hand- hel d el ectronic cal cul ators of any key configuration so

Il ong as they are capable of displaying only a single |ine of
nureric and mat hemati cal characters. G aphing cal cul ators,

cal cul ators capabl e of displaying running text, mni-I|aptop
conputers and simlar itens supporting information storage

and retrieval are not authorized. Each candidate nust provide
a calculator for his/her own use. Exam proctors should satisfy
t hensel ves that the calculator is for mathematical use only and
will not be used for retrieving or storing text.

3. Seabee cal cul ator use Seabee ratings are not authorized to
use preprogramed construction, electrician, plunbing and ot her
cal cul ators designed specifically for tradesman use (such as
the Construction Master 1V). Engineering A de (EA) candi dates
are authorized to use general scientific calculators that are
not progranmabl e.

4. No other material or instrunments will be brought into the
exam ni ng room

f. Ensure proctors are thoroughly instructed in the verbati m and
nmoni tori ng procedures. Proctors shall be assigned to assist exam ning board
menbers in sufficient nunbers to achieve a ratio of at |east one exam nation
board nmenber or proctor for every 25 candi dates.



g. Ensure the five-digit-UC (Unit lIdentification Code) for the
activity is available to exam nees for block 7 of the answer sheet. (The
U C can be found in the Navy Comptroller Manual, Volune 2, and Chapter 5).

If you have a candidate who is attached to or enroute to another comuand and
the U C of the command is unknown, call NETPDTC (DSN 922-1252, COM.
850-452-1252) for the correct U C

h. To help prevent cheating, exam nation bookl ets MUST NOT be pl aced on
desks or tables prior to candidates reporting to the exam nation area.
Ensure candi dates' United States Uniforned Services ldentification Card
(I.D.) cards are exam ned and conpared with the |ist of exam nees before
di stributing exam nations.

i. Ensure that the surface being used has a hard top upon which the
answer sheets can be properly marked. Because the answer sheets are
optically scanned when processed, ensure that the answer sheet is not marked
on any soft surface; such as tablecloths or oilcloths.

2.  Wen candi dates have received their exam nation materials and are

seat ed, exam ners should read aloud the Verbatimlnstructions that set forth
st ep-by-step procedures for conpleting the information portion of the answer
sheets and the nethod for answering questions. Exam ners should read the
Verbati mInstructi ons WORD FOR WORD DI STI NCTLY AND SLOALY. Proctors should
assi st the exam ner by checking the candi dates' markings. Allow sufficient
time for the candidates to follow instructions.

3. There may be instances when a candidate feels the information on the

wor ksheet is incorrect. In such a case, advise the candidate to circle the
i nformati on on the Worksheet and bring it to the attention of a proctor when
he/ she finishes the exam nation. Have the candidate enter the information
on the answer sheet as it appears on the worksheet, whether or not he/she
thinks it is correct. When there are nistakes, the Exam ning Board nust
take corrective action as outlined in Part IV, subparagraphsa and b of
these instructions.

I1l. Verbatimlnstructions to Candi dates

Upper case letters indicate that portion which is to be read aloud to
the candidates. Bold letters indicate that portion which is to be given
extra verbal enphasis.

VWAI'T FOR | NSTRUCTI ONS BEFORE COMPLETI NG ANY BLOCKS ON YOUR ANSWER SHEET.

| REPEAT, WAIT FOR | NSTRUCTI ONS BEFORE COMPLETI NG ANY BLOCKS ON YOUR ANSVEER
SHEET! ACCURACY IN FILLING OUT YOUR ANSWER SHEET | S REQUI RED SO THAT YOUR
ANSVER SHEET CAN BE PROPERLY SCORED BY THE NAVAL EDUCATI ON AND TRAI NI NG
PROFESSI ONAL DEVELOPMENT AND TECHNOLOGY CENTER

YOU SHOULD HAVE | N FRONT OF YOU AN EXAM NATI ON ENVELOPE, A WORKSHEET, AN
ANSVER SHEET, AN ADVANCEMENT EXAM NATI ON FEEDBACK SHEET — YELLOW I N COLOR, A
SOFT NUMBER TWO OR ELECTROGRAPHI C BLACK LEAD PENCI L W TH AN ERASER, AND
SCRATCH PAPER. | F YOU DO NOT HAVE THESE | TEMS, RAI SE YOUR HAND AND A
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PROCTOR W LL ASSI ST YOU. NO MATERI AL W LL BE BROUGHT | NTO THE EXAM NI NG
ROOM BY ANY CANDI DATE. | F YOU HAVE ANY MATERI AL I N YOUR POSSESSI ON OTHER
THAN THAT WHI CH WE HAVE PROVI DED, RAI SE YOUR HAND. A PROCTOR W LL COLLECT
THE MATERI AL AND HOLD I T FOR YOU UNTIL YOU HAVE COVPLETED YOUR EXAM NATI ON.
BATTERY OR SOLAR PONERED CALCULATORS, SLIDE RULES, LOG TABLES, SPEED
SOLVERS, BEARI NG RATE COVWPUTERS OR ANY OTHER MATERI ALS SPECI FI CALLY PROVI DED
BY OR APPROVED (Ref to paragraphll.e. of this verbatim BY THE EXAM NI NG
BOARD ARE THE ONLY EXCEPTI ONS.

THE ONLY ANSWER SHEET CURRENTLY IN USE |I'S NETPDTC 1430/ 2 (Rev 1-97)

(ORANGE). BLOCK NUMBERS AND TI TLES ON THI' S ANSWER SHEET CORRESPOND W TH THE
BLOCK NUMBERS AND TI TLES ON YOUR WORKSHEET ( NAVEDTRA 1430/ 2 Rev 8-92).
CAREFULLY CHECK BLOCK TI TLES ON YOUR ANSWER SHEET BEFORE ENTERI NG ANY

| NFORVMATI ON.

DO NOT BEND, FOLD OR MJTI LATE YOUR ANSVER SHEET. DO NOT MAKE ANY
UNNECESSARY MARKS ON YOUR ANSVER SHEET. | F YOU MAKE AN ERROR, MAKE SURE
THAT YOU ERASE | T THOROUGHLY, UNNECESSARY MARKS CAN AFFECT THE PROPER
SCORI NG OF YOUR EXAM NATI ON.

I F YOU CONSI DER ANY | NFORMATI ON ON YOUR WORKSHEET WRONG, CI RCLE I'T ON THE
WORKSHEET. | REPEAT, CIRCLE I T ON THE WORKSHEET, AND BRING I T TO THE
ATTENTI ON OF A PROCTOR WHEN YOU FI NI SH YOUR EXAM NATI ON. ENTER THE

I NFORMATI ON ON YOUR ANSWER SHEET VWHETHER YOU THINK | T 1'S CORRECT OR NOT.

TURN YOUR ANSWER SHEET SO THE HEAVY BLACK DASH MARKS ARE AT THE BOTTOM OF
THE PAGE. NOW ON THE NAME LI NE AT THE TOP, PRI NT YOUR FULL NAME, LAST NAME

FIRST. ON THE SOCI AL SECURI TY NUMBER LI NE, ENTER YOUR SOCI AL SECURI TY
NUVBER. THEN ENTER TODAY' S DATE, WHICH IS (MONTH NUMBER, DAY, YEAR).

(Pause whil e exam nees conply)

NOW TURN YOUR ANSVER SHEET SO THAT THE HEAVY BLACK DASH MARKS ARE ON THE
LEFT.

NAME (LAST, FIRST, M DDLE) (BLOCK 1)

PRI NT YOUR LAST NAME, SKIP A SPACE, THEN PRI NT YOUR FI RST NAME, SKI P A SPACE
AND THEN PRI NT YOUR M DDLE NAME | F YOU HAVE ONE. | F YOUR FULL NAME | S TOO
LONG FOR THE SPACE ALLOWED, ENTER AS MJCH OF YOUR NAME AS POSSI BLE. USE NO
PERI ODS, COMVAS, OR HYPHENS AND DO NOT | NCLUDE JR, SR, I1l, ETC. IN TH' S
BLOCK. DO NOT SKIP A SPACE I N YOUR LAST NAME. FOR EXAMPLE, FOR DE MARCO,

“DP “E" SPACE “M “A" "R “C “O ENTER DEMARCO W THOUT A SPACE. BLACKEN IN
THE CORRESPONDI NG LETTERS I N THE VERTI CAL COLUMNS. | N THE CASE COF SKI PPED
OR BLANK SPACES, DO NOT, | REPEAT, DO NOT BLACKEN I N ANY ClI RCLES.

PRESENT RATE (BLOCK 2)

(For Petty O ficers)

REFER TO THE " PRESENT RATE" BLOCK OF YOUR WORKSHEET. ENTER IN THE FI RST TWO
OR THREE SPACES OF THI S BLOCK OF YOUR ANSWER SHEET THE PRESENT RATI NG SHOWN
IN THE " PRESENT RATE" BLOCK OF YOUR WORKSHEET; FOR EXAMPLE: "JO', "ABH',
"BM', "PN', "ET". THEN ENTER THE PETTY OFFI CER LEVEL I N THE LAST SPACE.
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EXAMPLE, "1", "2", OR "3." BLACKEN IN THE CORRESPONDI NG LETTERS AND NUMBERS
IN THE VERTI CAL COLUMNS. | N THE CASE OF SKI PPED OR BLANK SPACESDO NOT
BLACKEN | N ANY ClI RCLES.

(For non-rated personnel)

REFER TO THE " PRESENT RATE" BLOCK OF YOUR WORKSHEET. FOR DESI GNATED

STRI KERS (OTHER THAN "DN' OR "HN') ENTER IN THE FI RST TWO OR THREE SPACES CF
TH'S BLOCK OF YOUR ANSWER SHEET THE PRESENT RATI NG SHOM | N THE " PRESENT
RATE" BLOCK OF YOUR WORKSHEET; FOR EXAMPLE: "PN', "ABH', "GM', OR "CTI."
FOR ALL PERSONNEL | NCLUDI NG NON- DESI GNATED STRI KERS, ENTER YOUR RATE I N THE
LAST TWO SPACES, FOR EXAMPLE: "AN', “CN’', "FN', "SN', "DN' OR "HN."

BLACKEN | N THE CORRESPONDI NG LETTERS | N THE VERTI CAL COLUWNS. | N THE CASE
OF SKI PPED OR BLANK SPACES DO NOT BLACKEN I N ANY Cl RCLES.

EXAM RATE (Bl ock 3)

THE EXAM RATE FOR WHI CH YOU ARE PARTI Cl PATI NG CAN BE SEEN ON THE FRONT PAGE
OF YOUR EXAM NATI ON BOOKLET. | F THE EXAM RATE ON YOUR WORKSHEET IS NOT THE
SAME AS THE EXAM RATE ON YOUR EXAM NATI ON BOOKLET, RAI SE YOUR HAND. PRI NT
THE RATI NG PORTI ON; FOR EXAMPLE, "ETV', "BU', "HM', "MMN OR "YN' OF YOUR
EXAM NATI ON RATE I N THE FI RST TWO OR THREE SPACES OF THE " EXAM RATE" BLOCK.
THEN PRI NT THE PETTY OFFI CER LEVEL OF YOUR EXAM RATE I N THE LAST SPACE, FOR
EXAMPLE: "C', "3", "2" OR "1." BLACKEN IN THE CORRESPONDI NG LETTERS AND
NUMBERS | N THE VERTI CAL COLUWNS. I N THE CASE OF SKI PPED OR BLANK SPACES, DO
NOT BLACKEN I N ANY Cl RCLES. (ENSURE THE EXAM RATE | S ENTERED AS | T APPEARS
ON YOUR EXAM NATI ON BOOKLET). | F THE WRONG EXAM RATE | S ENTERED, YOUR

EXAM NATI ON W LL BE | NCORRECTLY SCORED.

SOCI AL SECURI TY NUMBER ( Bl ock 4)

ENTER YOUR SOCI AL SECURI TY NUMBER I N THE SPACES PROVI DED. BLACKEN I N THE
CORRESPONDI NG NUMBERS | N THE VERTI CAL COLUWNS.

Note to Examiner: At this point caution candidates to take extra care when
darkening in the nunbers. There are many problens w th candi dates darkeni ng
in "zero" instead of "one" and vice versa.

EXAM SERI AL (Bl ock 5)

THI' S BLOCK | DENTI FI ES THE SEVEN- DI G T- EXAM NATI ON- SERI AL NUMBER OF YOUR EXAM
BOOKLET. THI'S NUMBER IS ON THE FRONT COVER OF YOUR EXAM NATI ON BOOKLET.
ENTER THAT SEVEN-DI G T- NUMBER I N THE " EXAM SERI AL" BLOCKS. BLACKEN IN THE
CORRESPONDI NG NUMBERS | N THE VERTI CAL COLUWNS. (THI'S SERI AL NUMBER SHALL

NOT BE OBTAI NED FROM ANY SOURCE OTHER THAN THE EXAM NATI ON BOCKLET. I F THE
VRONG SERI AL NUMBER IS ENTERED ON YOUR ANSWER SHEET, YOUR EXAM NATI ON W LL
BE SCORED AS HAVI NG A DI SCREPANCY. )

CYCLE (Bl ock 6)

THI'S BLOCK | DENTI FI ES THE EXAM NATI ON CYCLE. REFER TO THE "CYCLE" BLOCK ON
YOUR WORKSHEET AND ENTER THE THREE- DI G T- NUMBER | N THE " CYCLE" BLOCK OF YOUR



ANSVER SHEET; YOUR CYCLE NUMBER I'S: XXX. BLACKEN | N THE CORRESPONDI NG
NUMBERS | N THE VERTI CAL COLUMN\S.

Note to Exami ner: All candi dates should have the sane nunber in this
bl ock of the answer sheet, as announced in the current CNO NAVADM N
message. XXX - provide correct cycle nunber to candi dates.

PERVANENT DUTY STATI ON Ul C (Bl ock 7)

TH'S BLOCK | NDI CATES YOUR COMVAND' S FIVE-DIG T UNI T | DENTI FI CATI ON CODE

(U C. REFER TO THE "PERM DUSTA U C' BLOCK OF YOUR WORKSHEET. STARTI NG
WTH THE FI RST BLOCK TO THE LEFT, ENTER ON YOUR ANSWER SHEET THE U C SHOMWN
ON YOUR WORKSHEET. | F YOUR U C CONTAINS THE LETTER "A," ENTER THE LETTER I N
THE LAST COLUWN CF THI' S BLOCK. BLACKEN I N THE CORRESPONDI NG NUMBERS/ LETTER
IN THE VERTI CAL CCLUMNS.

For I nactive Reserve Candi dat es
Note to Examiner: If a Reserve Center is assigned an IR"S" UC, ONLY
this UCis to be used for Block 7 of the exam nation answer sheet for
I nacti ve Reserve Personnel assigned. DO NOT use drill unit RUCs in
this case.

PNEC (Bl ock 8)

LEAVE THI' S BLOCK BLANK.

SCHOOL (Bl ock 9)
REFER TO THE "SCHOOL" BLOCK OF YOUR WORKSHEET AND BLACKEN THE Cl RCLE(S) ON
YOUR ANSVER SHEET THAT CORRESPONDS W TH THE SCHOOLS THAT HAVE BEEN | NDI CATED
ON THE WORKSHEET. |F THE SCHOOL BLOCK OF YOUR WORKSHEET |S BLANK, LEAVE THE
CORRESPONDI NG BLOCK OF YOUR ANSWER SHEET BLANK.

FORM ( Bl ock 10)

LEAVE THI' S BLOCK BLANK.

Note to Examiner: Use only if a directive to the contrary has been issued
by NAVPERSCOM or NETPDTC. This block is not to be used for candi dates
taki ng split exam nations.

BRANCH CLASS (Bl ock 11)

REFER TO THE BRANCH CLASS BLOCK OF YOUR WORKSHEET. BLACKEN | N THE Cl RCLE ON
YOUR ANSVER SHEET FOR THE BRANCH | N WHI CH YOU ARE SERVI NG AT THI'S TI ME.

(1 NACTI VE RESERVE CANDI DATES BLACKEN | N THE Cl RCLE FOR USNR (1 NACTI VE)

ONLY.)



(Note: Ensure ADSW OYR candi dates who are taking the Inactive Reserve exam
darken in "USNR-1NACTI VE" al so.)

REASON FOR PARTI Cl PATI ON ( Bl ock 12)

REFER TO THE " REASON FOR PARTI Cl PATI ON* BLOCK OF YOUR WORKSHEET AND BLACKEN
THE Cl RCLE ON YOUR ANSWER SHEET THAT CORRESPONDS W TH THE REASON YOU ARE
PARTI Cl PATI NG IN THI S EXAM NATI ON CYCLE. FOR EXAMPLE, A CANDI DATE WHO I S
TAKI NG A CH EF PETTY OFFI CER EXAM NATI ON FOR ADVANCEMENT AND FOR LDO, DARKEN
THE " ADVANCEMENT" BLOCK. A CANDI DATE W TH I NSUFFI CI ENT TI ME I N RATE SHOULD
DARKEN THE "LDO'" BLOCK ONLY.

(Block 13)
LEAVE TH S BLOCK BLANK.

SPECI AL GROUP (Bl ock 14)

LEAVE THI S BLOCK BLANK UNLESS YOU ARE PEP.

ADSD (Bl ock 15)

Note to Exami ner: Read the followi ng for Active Duty Candi dates only.
| nacti ve Reserve | eave bl ank.

THI' S BLOCK | DENTI FI ES YOUR ACTI VE DUTY SERVI CE DATE. REFER TO THE " ADSD"
BLOCK OF YOUR WORKSHEET AND ENTER ON THE ANSWER SHEET THE YEAR, MONTH AND
DAY SHOMN ON THE WORKSHEET. BLACKEN | N THE CORRESPONDI NG NUMBERS | N THE

VERTI CAL CCLUMNS.

TIR DATE (Bl ock 16)

Note to Exami ner: Read the followi ng for Active Duty Candi dates only.
| nacti ve Reserve | eave bl ank.

THI'S BLOCK | DENTI FI ES YOUR TI ME | N RATE DATE. REFER TO THE "TI R DATE" BLOCK
OF YOUR WORKSHEET AND ENTER ON THE ANSWER SHEET THE YEAR, MONTH AND DAY
SHOMN ON THE WORKSHEET. BLACKEN I N THE CORRESPONDI NG NUMBERS | N THE

VERTI CAL CCLUMNS.

PERFORVANCE AVERAGE (Bl ock 17)

REFER TO THE " PERFORMANCE AVERACGE" BLOCK OF YOUR WORKSHEET AND ENTER ON THE
ANSVER SHEET THE PERFORMANCE MARK AVERAGE SHOWN ON THE WORKSHEET. THIS IS A
THREE- DI G T- NUMBER AND THREE DI G TS MUST BE ENTERED. FOR EXAMPLE, A
PERFORMANCE MARK AVERAGE OF THREE- PO NT- FI VE SHOULD BE ENTERED AS THREE-

FI VE- ZERO. BLACKEN | N THE CORRESPONDI NG NUMBERS | N THE VERTI CAL COLUWNS. | F
NO PERFORMANCE MARK IS ON YOUR WORKSHEET, BRING THI' S FACT TO THE ATTENTI ON
OF THE EXAM NER BECAUSE ALL CANDI DATES MUST HAVE A PERFORVMANCE MARK TO
COVPUTE A FI NAL MULTI PLE AND PUBLI SH VALI D EXAM NATI ON RESULTS.



AWARDS (Bl ock 18)

Note to Exam ner: Awards count only for E-4/E-5/E-6 candidates' final
mul tiple score. E-7 candidates |eave this bl ock bl ank.

REFER TO THE " AWARDS" BLOCK OF YOUR WORKSHEET AND ENTER ON THE ANSWER SHEET
THE AWARDS FACTOR SHOWN ON THE WORKSHEET. THE AWARDS FACTOR IS A TWO-DI G T-
NUMBER AND TWO DI G TS MUST BE ENTERED. FOR EXAMPLE, |F YOU HAVE AN AWARDS
FACTOR OF TWO, ENTER ZERO-TWO IN THI' S BLOCK. BLACKEN | N THE CORRESPONDI NG
NUMBERS | N THE VERTI CAL COLUWNS. |F THE "AWARDS" BLOCK OF YOUR WORKSHEET 1S
BLANK, LEAVE THI S BLOCK BLANK.

(YR MO DA ORDER, FOR ACTUAL DATE OF ADVANCEMENT (Bl ock 19)

E- 4/ E-5/ E-6 CANDI DATES LEAVE THI S BLOCK BLANK.

Note to Exami ner: Read the followi ng instructions to E-7 candi datesonly.

REFER TO THE " ACTUAL DATE OF ADVANCEMENT" BLOCK OF YOUR WORKSHEET AND ENTER
ON THE ANSWER SHEET THE YEAR, MONTH AND DAY SHOWN ON THE WORKSHEET. BLACKEN
I N THE CORRESPONDI NG NUMBERS | N THE VERTI CAL COLUMNS.

FOR DRI LLI NG RESERVI STS Tl ME (Bl ocks 20 and 21)

ACTI VE DUTY CANDI DATES LEAVE BLOCK 20 BLANK.

Note to Exami ner: Read instructions for Block 20 to drilling reservists
only.

TIME | N SERV (Bl ock 20)

REFER TO THE "TI ME | N SERVI CE* BLOCK OF YOUR WORKSHEET AND ENTER ON THE
ANSVER SHEET THE YEARS AND MONTHS SHOWN ON THE WORKSHEET. BLACKEN | N THE
CORRESPONDI NG NUMBERS | N THE VERTI CAL COLUWNS.

TIME | N GRADE (Bl ock 21)

Not e to Exam ner: Read i nstructions for Block 21 to all candi dates.

REFER TO THE "TI ME | N GRADE" BLOCK OF YOUR WORKSHEET AND ENTER ON THE ANSWER
SHEET THE YEARS AND MONTHS SHOMWN ON THE WORKSHEET. DARKEN | N THE
CORRESPONDI NG NUMBERS | N THE VERTI CAL COLUWNS. | F THE "TIME | N GRADE" BLOCK
OF YOUR WORKSHEET | S BLANK, LEAVE THI S BLOCK OF YOUR ANSWER SHEET BLANK.

NOW DOUBLE- CHECK ALL ANSWER SHEET | NFORMATI ON AND MARKS YOU HAVE MADE.

SI NCE AN OPTI CAL SCANNER W LL SCORE THI S ANSVER SHEET, ANY MARKS, RI GHT OR
VRONG, THAT YOU HAVE MADE, W LL BE RECORDED. ADDI TI ONALLY, THE OPTI CAL
SCANNER READS ONLY THE BLACKENED I N Cl RCLES. MAKE SURE ALL CI RCLES ARE
COVPLETELY FILLED IN WTH NO STRAY MARKS. THI'S WLL HELP ELI M NATE ERRORS
AND DI SCREPANCI ES. CAREFULLY MAKE ANY CORRECTI ONS. DO NOT FOLD, BEND OR
MUTI LATE YOUR ANSWER SHEET. | F YOU HAVE ANY QUESTI ONS, PLEASE RAI SE YOUR
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HAND AND A PROCTOR W LL ASSI ST YOU. THE ANSVWERS TO THI S 150- QUESTI ON

EXAM NATI ON ARE TO BE ENTERED ON THE ANSWER SHEET. SPACES FOR ANSWERS TO
QUESTI ONS 1 THROUGH 90 ARE ON THE FRONT AND 91 THROUGH 150 ARE ON THE BACK
OF THE ANSWER SHEET. EACH QUESTION I N THI S EXAM NATI ON HAS FOUR NUMBERED
RESPONSES, ONLY ONE OF WHICH | S THE CORRECT ANSVEER. YOU ARE TO FILL I N ONLY
ONE RESPONSE FOR EACH QUESTI ON.  ANY QUESTI ON ANSWERED BY TWO OR MORE
RESPONSES W LL BE SCORED AS | NCORRECT. ANSWER EVERY QUESTI ON; THE NUMBER OF
CORRECT RESPONSES DETERM NES YOUR SCORE. THERE |'S NO PENALTY FOR GUESSI NG

YOUR EXAM NATI ON WAS PREPARED SOVE MONTHS AGO, THEREFORE, I T | S POSSI BLE
THAT SOVE OF THE QUESTI ONS ARE NOW OBSOLETE. EVEN THOUGH A QUESTI ON APPEARS
TO BE OBSOLETE, BLACKEN I N THE ANSWER THAT YOU BELI EVE TO BE CORRECT.

YOU WLL BE DI SQUALI FI ED | F CAUGHT CHEATI NG DURI NG THI' S EXAM NATION OR | F
EVI DENCE OF CHEATI NG | S DI SCOVERED BY THE NAVAL EDUCATI ON AND TRAI NI NG
PROFESSI ONAL DEVELOPMENT AND TECHNOLOGY CENTER. REPRODUCTI ON OF THI' S
EXAM NATI ON OR ANSWER SHEET I N WHCLE OR I N PART | S PROHI BI TED.

YOU HAVE ALSO BEEN G VEN A YELLOW SHEET W TH EXAM NATI ON FEEDBACK QUESTI ONS.
WHEN YOU ARE COWMPLETELY FI NI SHED W TH THE EXAMAND | F THERE IS Tl ME

REMAI NI NG, PLEASE RESPOND TO THE QUESTI ONS. REMEMBER, DO NOT ANSWER THE
FEEDBACK QUESTI ONS UNTI L YOU HAVE COVPLETED THE ADVANCEMENT EXAM NATI ON.
THESE RESPONSES W LL BE USED TO EVALUATE ADM NI STRATI VE PROCEDURES ANDW LL
NOT, | REPEAT WLL NOT, BE COUNTED I N YOUR FI NAL MULTI PLE SCORE.

AS A RESULT OF THE EXTREMELY HI GH ACCURACY LEVEL OF THE SCANNI NG PROCCESS,
ANSVER SHEETS ARE NOT HAND- GRADED.

I F YOU NEED TO GO TO THE RESTROOM BEFORE BEG NNI NG THI S EXAM NATI ON, RAI SE
YOUR HAND.

Note to Examiner: |If there are any candi dates requiring a break, a break
can be given at this time. Proctors nmust ensure all exam ning materials
remain in the exam ning roomand that no exani nati ons have been opened.
Once exami nation booklets are opened, a break cannot be given except for
i ndi vi dual energenci es.

NOW OPEN THE EXAM NATI ON ENVELOPE AND REMOVE THE EXAM NATI ON BOOKLET. OPEN
YOUR BOOKLET AND PAGE CHECK THE EXAM NATI ON TO ENSURE THERE ARE NO BLANK OR
M SSI NG PAGES AND THAT ALL PAGES ARE LEG BLE AND CORRECTLY NUMBERED AND
PERTAI N TO THE EXAM NATION I N WHI CH YOU ARE COVPETI NG ENSURE YOU HAVE THE
CORRECT TEST, W TH THE CORRECT SPECI ALTY WHERE APPROPRI ATE; |.E., ET1, ETVZ,
AVWA3, NCR1, EMN\Z2, MVEl, M\2.

HONEVER, DO NOT BEG N THE TEST UNTIL | TELL YOU TO "START THE EXAM'.

Exam ner: Enphasize to all candi dates that they nust make sure they are
taki ng the correct exam

Pause while these instructions are foll owed.




NOW EVERYONE CLOSE YOUR BOCKLET.

DOES ANYONE NEED A REPLACEMENT BOOKLET?

I f any exam nation bookl et contains discrepancies, take the foll ow ng
st eps:

a. Distribute other exam nations if they are available, and collect the
bookl et s cont ai ni ng di screpanci es.

b. |If spare exam nations are not available, arrange for candidates to
participate by using the DUPLI CATE (A-B) met hod of exam nation (see
par agraph 703 of the Advancenent Manual).

C. If neither alternative is possible, determ ne first whether or not
there are more than 10 itens of the exam nation mssing or illegible. If
more than 10 itens are involved, do not use the exam nation, but imediately
request a substitute exam nation by separate correspondence. If 10 or fewer

itens are involved, require the candidate to use the exam nation and
conplete the itens that are present. A report nust be made to Conmandi ng

O ficer, NETPDTC, N321, 6490 Saufl ey Field Road, Pensacola, FL 32509-5240,
concerning this matter. |In case of exam nations that are not adm nistered
to a candi date because of missing itens, include the exam nation as an
enclosure to the report, forward either throughGovernnment Overni ght Express
(GSA contract- currently FedEx) or Registered Mail. Include the exam nation
in enclosure (3) to the letter of transmttal as a transferred exam nation

ARE THERE ANY QUESTIONS? (If there are no questions, say: READY. OPEN
BOOKLETS. BEGQ N!)

After two and one-half hours have el apsed, say:

TWO AND ONE- HALF HOURS HAVE ELAPSED; YOU HAVE 30 M NUTES IN WHICH TO
COVPLETE YOUR EXAM NATI ON

After three hours have el apsed, say:

STOP! CLOSE YOUR EXAM NATI ON BOOKLETS | MVEDI ATELY, TURN I N YOUR EXAM NATI ON
BOOKLETS, ANSWER SHEETS, SCRATCH PAPER AND ALL OTHER MATERI ALS TO THE
EXAM NER

IV. Post-admnistration Instructions As each exam nee submts his/her
exam nation materials, the examner will ensure that the following itens are
turned in: the sane exam nation bookl et that was i ssued to the candi date, a
wor ksheet, NETPDTC 1430/ 2 (Orange) Answer Sheet, Advancenment Exam nation
Feedback Sheet (Yellow), and ALL scratch paper, whether used or unused.

a. The answer sheets nust be verified against the worksheet and checked
for conpleteness to ensure all information has been correctly entered. 1In
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those cases where candi dates have circled information on the NAVEDTRA 1430/ 2
Worksheet, indicating they believe information is wong, thesenior nenber

of the exam ning board is responsiblefor verifying this information before
forwarding the answer sheets to NETPDTC. If circled information is

i ncorrect, corrections should be nade to the answer sheet by anenber of the
exam ni ng board before subm ssion to NETPDTC. Ensure that responses are

wel | bl ackened, that any erasures are clean, and that there are no
unnecessary marks on the answer sheet. In the case of errors discovered
after submitting answer sheets, take action as outlined in the Advancenent
Manual or as nodified in the current cycle CNO NAVADM N nessage.

b. Once the candidate has turned in an answer sheet, only Exanination
Board Menbers may have access to the answer sheet. The conpl eted worksheet
shoul d be used to prepare the letter of transmittal. Thesenior nenber of
the exam ning board is responsible to ensure that the letter of transmttal
is properly prepared, signed and forwarded with the answer sheets to
NETPDTC, N321, 6490 Saufley Field Road, Pensacola, FL 32509-5126via
Government Overni ght Express (GSA contract — currently FedEx) or registered
first class mail. In this regard, a separate letter of transmttal nust be
subm tted for each paygrade and forwarded w thin seven working days (See
note 3), mail schedule permtting, after each exam nation. These mailing
instructions are to be foll owed exactly. Special care nmust be taken to
ensure answer sheets do not become winkled or nutilated Cardboard
stiffeners should be used in packaging for mailing.

Not es:

1. VWhen Active Duty candi date substitute exam nations are adm nistered
after the regularly schedul ed dates, one letter of transmttal should be
used for all paygrades for a respective adm nistrati on date.

2. I NACTI VE RESERVE CANDI DATES: One letter of transmttal should be
used for all paygrades for a respective adm nistration date. Answer sheets
shoul d be transmtted after each drill weekend. This will enable NETPDTC to
start processing earlier. Unused exam nation destruction should be reported
on the last transmttal letter.

3. Those commands with nore than 250 exam nation candi dates for a given

date have 10 worki ng days to forward answer sheets. See paragraph 712 of
t he Advancenent Manual .
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